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Changing a Student’s Gradebook View in Settings – D2L Tutorial 

This tutorial is designed for faculty who have previous experience using the Grades tool in D2L.  For 
further information, please contact elearning@camosun.ca for assistance.  

Scenario 

This tutorial will cover the steps involved when you want to customize grade details and basic display 

options for your students’ gradebooks. 

Steps 

1. Go to the Grades tool in your course. 

 

2. From either the Manage Grades or Enter Grades, click on the Settings link (at the top, right). 
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3. Click on the Org Unit Display Options tab. 
 

 

4. Make changes to the Student View Display Options as needed.  You can test your settings by saving 
them and previewing a student’s gradebook, and going back to Settings to make further changes until 
you are satisfied with the view.  Click Save to save your selections. 
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5. You can also click the Calculation Options tab to make one further change.  Scroll down to find Grade 
Calculations where you can choose either Drop ungraded items (meaning students will not see 

anything for items not yet graded, but meaning you will have to enter zeros for those students who do 
not complete those items) or Treat ungraded items as 0 (meaning students will see zeros for all 
ungraded items in their gradebook).  Click Save to save your changes.  Click Close to return to the 
Grades tool. 
 

 
 

Things to Remember 

You can customize display options for individual grade items (and override the main Settings) in the 

Properties tab (under Display Options) when you edit a Grade Item.  You can also double-check what 

students are seeing by previewing one of their gradebooks.  See the tutorial entitled Previewing a 

Student’s Gradebook for more information. 
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