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Using Checklists – a Student Tutorial 

This tutorial is for students who have Checklists in their D2L courses.  For further information, please 

contact elearning@camosun.ca for assistance.  

Scenario 

This tutorial will cover the steps involved in using Checklists in your course.  The Checklist tool will 

present you with a list of tasks you are supposed to complete that you can check off as you complete 

them. 

Steps 

1. Go to your course homepage, and click Content.  Note that you may also find Checklists on your 
course NavBar or in the Tools menu, but typically they will be added to Modules in the Content area. 
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2. Find and click on a Checklist in a Module.  Here, we are clicking on the Week 1 Checklist in the 
Sample Module. 

 

 
 

3. Review the Checklist items, and click on the boxes next to the ones you have completed to check 
them off.  As you check off items, your Checklist will be saved so you can continue checking off 
items as you complete them. 
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