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Creating an Attendance Scheme – D2L Tutorial 

This tutorial is designed for faculty who have previous experience using the Attendance tool in D2L. For 
further information or assistance, go to our Team Dynamix Support portal and click the appropriate 
Category to submit a ticket. 

Scenario 

This tutorial will cover the steps involved in creating an Attendance Scheme for your attendance registers.  

See the tutorial Creating an Attendance Register for further information on creating attendance registers. 

Steps 

1. Go to your course homepage, and click Edit Course. 
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2. Click Attendance. 
 

 
 
 

3. Click Attendance Schemes. 
 

 
 

  

https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/website-icons/


 This content is licensed under a Creative Commons Attribution 4.0 International Licence.Icons by the Noun Project. 

November 2021  Page 3 

4. Click New Scheme.  
 

 
 

5. Give your new scheme a Name, then create your Statuses, including each status’ Symbol, Full 
Name, and Assigned %.  The statuses are how you are assessing attendance, for example 
“Present”, “Absent” or “Full attendance”, “Partial attendance”, etc.  Use the Add Statuses option 
at the bottom to add more to the list.  When you are finished (you can come back later and add 
more to the list if you need to) click Save.  Then click Close. 
 

 

Things to Remember 

Once you have created your Attendance Register and your custom Scheme (if you have created one), 
see the tutorial Using your Attendance Scheme to find out how to enter attendance data, and how to 
export the attendance register to your computer. 
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