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Uploading Media to My Media in D2L — Kaltura Tutorial

This tutorial is designed for faculty who have previous experience using D2L. For further information or
assistance, go to our Team Dynamix Support portal and click the appropriate Category to submit a ticket.

Scenario

This tutorial will cover the steps involved when you wish to upload a video (or other media file, such as an
image or an audio file) from your device into My Media in D2L so that you can then embed it into a D2L
page, or add it to a playlist in your Course Media area. Note that there are a few ways to access My
Media in D2L — see the tutorial Setting up My Media (Kaltura) in D2L for more information.

Steps

1. Goto your course in D2L.

2. Go to My Media to open your personal Kaltura space.
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Click Add New, and select Media Upload.

Training Course 03  Course Home My Tools ~ My Media Edit Course

My Media

Q|

Sort by Most Recent v

View All Statuses v View All Media v View Media | Own v

F Media Upload

. . . @ YouTube
ListeningAssignment1

Kaltura Capture
@ CaptureSpace

@ Video Quiz

(e ) (Cotoncompete

2 Weeks 230 Oo

Click Choose a file to upload, find the video file you want to upload from your device, and click Open.
All common video, audio and images format are accepted. Only one file can be uploaded at a time.
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All common vidto, audio and image formats in all resolutions are accepted.

ith video, we recommend preparing videos in 1280x720 pixels and using the H.264 video codec at about 4000 kb/s.
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5.

It may take a bit of time for the video file to upload — the bar at the top of the screen will track the
upload, and let you know when the upload is complete (as shown in the second image).
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H.264 video codec at about 4000 kb/s.

Please fill out these details:

Y S mesiia clements-defined
(Required)
Description: Black ~ Beld jtalic  Underline EL=SLELE [iag [
.: E This content is licensed under a Creative Commons Attribution 4.0 International Licence.lcons by the Noun Project.
December 2021

Page 3



https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/website-icons/

6. Fillin the details as listed. You will be required to give your media file a Name, and we highly
recommend adding information to the Description, Tags, and the additional fields to help you
filter/sort your media files as you build your collection, and to help your students search for
specific media files.

Tags are words that can be used to search for specific media files, so think of terms that would
most likely be used by your students to search for your video.

Note that you do NOT need to Publish your video for it to be available for use in your course.
Click Save when you have filled in all the details (you can edit this information later if needed).
Your media file has now been saved to My Media, meaning that it is available for you to use in
any of your D2L courses.
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Complete all the required fields and save the entry before you can select fo publish it to categories or channels. Note that the upload process needs to complete successfully for the
Published” option te be enabled

® Private - Media page will be visible to the content owner only.

Published - Media page will be visible to individuals according to entitiements on published destinations

Go To Media Go To My Media

Things to Remember

There are additional features you will want to set up before using your video in a course. See the tutorial
Adding Features to Your Kaltura Media to learn more.
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